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1. You can directly register online to retake the “supplementary exam” and there 

is no need to attend the classes if you choose to retake the supplementary 

exam only. The highest score will be 60 if you pass the supplementary exam. 

Following are the steps for online registration. 

 

Step1. Login 

 

 

 

 

 

 

 

 

 

 

 



Retaking exam&retake course on-line-May 6th-2013 

2 
 

Step2. Choose “查询”then”补考资格查询” (see arrows) to check which subject 

you’ve failed 

A new page will appear mentioning which subjects you have failed (the following 

page is just an example of Chinese II), and whether these subjects are available for 

supplementary exam in the next semester. Remember Do Not check any box here. If 

you choose to check the box then it means that you give up retaking the 

supplementary exam. 
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Then press to close this page, and go back to the website. 

 

Step3. Choose “网上选课”=choosing the course on the website” and then “补考选课

=retaking exam” (see arrows). 
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Step4. A new page like the following will appear. Then press the subject name 

(Chinese II is used as an example here),  

Step5. You will find the course to be selected for supplementary exam. The following 

is used as an example. You can choose any “Only One” box in the last column 
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and not all the three boxes. 

Step6. Then go back to Step 2 and select “查询”then”补考资格查询” (see arrows) to 

check which subject you’ve failed.  
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If you have successfully registered online then exam time will appear. Note that 

this is only the expected time for the exam, and not the final time. Your class 

supervisor will inform you the exact time and dates before the exam. 
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2. If you want to give up “supplementary exam” in order to get a high score, then 

you should first select "give up retaking exam", From, Step2.choose “查

询”then”补考资格查询” (see arrows) to check which subjects you’ve failed 
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A new page will appear mentioning which subjects you have failed (the following 

page is just an example of Chinese I and II), and whether these subjects are available 

for supplementary exam in the next semester. In order to give up the supplementary 

exam, check the box in the last column “ ” for the subjects you want to 

give up, and then press “ ”. 
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If you have many “give up” options for the same course for example 

“ ”, then you just give up the 

last one, and choose the class. If it doesn’t work, it means that the system is forbiding 

you to choose “retaking the course” then give up the second last option. If still doesn’t 

work then try it again, from bottom to top. 

 

 

 

Step3. Choose “网上选课=choosing the course on the website” and then “选课搜索

引擎=retaking course” (see arrows) 
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and then through the course search, select courses for the next semester. Pay 

attention to the Course number, course title, teacher name, and class timing. Do 

not to choose the other classes. If you are not sure, stop choosing, and come to the 

office (Administration building room 421) for help. 

 

The following page will appear. Choose “课程代码” and enter the course number 

(see arrow). Then press  
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The following page will appear showing the teacher name, course number, course 

name, class timing and place (Chinese II is used as an example here). Then press 

“ ” in the last column.  
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The following page will appear . Check the box under 。 

 
 

Do not press this . It means “Cancellation of Course Selection”  

If you choose to retake thecourse, then you should check whether you have time to 

attend every class or not. If you are unable to attend the courses because of the 

courses conflict, do not select the course, unless the teacher of that course agreed on 

exemption from attending classes (fill in the form for exemption from taking classes 

and ask the department teacher to sign it). If the teacher does not agree then you must 

attend the classes and you attendance should be more than 70%. For Chinese courses, 

students must retake the course classes, so most of the students only choose to take 

“supplementary exam”. 

 
 


