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Undergraduate course selection process and

explanation
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The undergraduate course of Zhejiang University arranges 2 optional cycles
per academic year. The autumn and winter cycle arranges courses for the autumn
short semester, winter short semester, autumn and winter long semester and short
semester (summer) courses.Spring and summer cycle arranges courses for the
spring short semester, summer short semester and spring and summer long semester
courses. Each cycle is divided into four rounds. At the end of the last semester,
the first and second rounds are arranged. The third and fourth rounds are arranged
around the beginning of two short semesters.lLet’ s take the autumn and winter
cycle as an example to introduce the course selection process. The spring and
summer cycle is corresponding to the autumn and winter semester. The first and
second rounds of the first semester of the new students will be arranged after
the entrance to the school.
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I . Arrangements and restrictions on the various rounds of the

optional course
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1. schedule and restrictions
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The schedule of the students at each round of the course selection and the
restrictions are shown in Form 1.
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Form 1:The schedule of each round of the student’ s course and the restrictions

on course selection and withdrawal

H=KrEx E=-111]177=14
N B2t
BRI
Third round Fourth round
FREINE Course FEBre BE_BrE }
Autumn semester Winter semester
restrictions kind First round Second round
FrERr | EL1RE | PR | ELA
Before First Before First
school week school week
B ‘
FERE
Choose course
All v v v X v X
V: H[#E can
courses
X: AH#%E can’ t
iR ‘
ERRE
Withdrawal
All v v v v v v
v: HIR can
courses
X: AHIE can’ t
BRBBIR
General
v v X X
compulsory
courses
BHEBER
General
X X X X
elective
courses
RIR
%k ;
Major
Priority v v X X
category
Vv: B exist
courses
X: JG none
TR
Professional v v X X
courses
A B iR Physical
Education X X X X
courses
MR
Minor v v X X
courses
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2. The schedule and semester restriction of On—line application of
by—elective and withdrawal.
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Besides the four rounds, the Course and Examination Center arranges online
application for the by—election course at the end of the last summer semester
and the beginning of the autumn semester, and the online application for
withdrawal is in the second week of the autumn and winter short semesters. Each
student can apply for one or two courses each time and apply for withdrawal only
one course.The schedule and semester restriction of online application of
by—election and withdrawal are shown in Form 2.
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Form 2:The schedule and semester restriction of online application for
by—election and withdrawal.
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Courses 8 First Second Second
kind Eighth Week Week Week
Week of last of 0f 0f
summer Autumn Autumn Winter
semester semester semester semester
DR + + -
Autumn short
semester
courses
AR REE + + -
Autumn and
winter long
semester
courses
KN PR + + - —
Winter short
semester
courses
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Note: “+” means apply for by-election is allowed, “-”" means apply for
withdrawal is allowed. The specific time for online application is subject to
the notice.
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II. Cautions
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1. Students should fully understand the training program of this category (or
the major) before course selection, be familiar with the operation method
of the system, and plan their semester optional plan with the guidance of
undergraduate tutors and head teacher. Except of special circumstances such
as adjustment of teaching plans, participation in foreign exchanges,
suspension of study, and insufficient teaching resources, in principle, it
is recommended to take courses in the semester recommended by the training
program or it may be possible to relocate due to the change of accommodation
campus, time conflicts of class, exam conflicts and other factors affect the
course selection.
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2. Students should carefully plan their own course selection and identify which
courses they should choose to study in the semester. For courses that must be
taken in the semester, be sure to selecte and submit a by—election application
within the specified time. In order to maintain normal teaching order, the
course and examination center will no longer accept and process the application
for selection and the application for by—election in principle when the round
is over.
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3.Students should adopt appropriate selection and withdrawal strategies at

different rounds. Before the start of the second, third and fourth rounds,
students should firstly check the class schedule through jwbinfosys. zju. edu. cn
website to understand the results of the previous round and withdrawal the
course which they want to withdraw within the specified time to avoid exceeding
the deadline. If a course that has not been selected or the selected one has
been closed for some reasons, student can choose other class for the course
in the next round of the course or by—election.
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III. Notes
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1. About discipline of course selection
According to the “Interim Measures for the Management of Undergraduate Course
Selection of Zhejiang University”, the course selection, lectures and
examinations must be consistent. Students should strictly follow the “Interim
Measures for the Management of Undergraduate Course Selection of Zhejiang
University” and the requirements of the course selection notice, finish the
course selection and withdrawal according to the selection rules within the
specified time, and then print their own personal schedules after the end of
the course selection and the completion of the by—election. Check the time and
place of the final exam on the Internet one week before the exam week. No one
can attend the class without taking the course. If someone do not choose the
course, he will not be eligible for the course, and his grade can not log in.
If someone choose a class and do not withdraw at the specified time, he can not
require to withdraw afterwards.
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2. About restriction of academic credit
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Based on statistics, it is suggested that the total credits for each cycle
should be controlled at around 25 credits. Selecte more credits for retaking
or minor courses may be appropriate. The school stipulates that the total credits
for long—term courses are limited to 35 credits, and graduating classes and
registered minors, double—degree, and double—major students can be extended to
40 credits.
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3. About “Online application for a by—election
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Students can apply for “online application for by—-election” within the
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specified time in the course selection notice.
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(1) Applicants: Students who have difficulty in selecting compulsory courses

in this category (or major), students who have conflicts in class time,

graduating students who have insufficient credits in elective courses, and
those who must take courses in advance due to accommodation relocation.
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(2) Application conditions: In principle, the courses students selected who

meet the application criteria should have been selected but failed in the

first and second rounds and those that have not passed the previous semester
examination.
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(3) Number of application : The average student is limited to choose 1 or 2
courses, and special circumstances (such as those who have just returned
to school) are appropriately lightened. Re—elect many courses will reduce
the possibility of successful completion of the by—election wihtout
special cases, and once the success of the by—election is not allowed
to be replaced or withdrawal in principle.
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(4) Application schedule and semester restrictions: It has been shown in form
2 “The schedule and semester restriction of online application of
by—election and withdrawal” .

(5) HEDER: MENENENRBEFZELRGEN LIEE WL R AR REER
EHER” ARG SBIERIIA ], TFE FEHIER. FAEREN AR
B AR A, BNE 5 S BRI RI .

(5) Application procedure: Fill in the “Zhejiang University undergraduate
course by—election form” on the modern educational management system



(6)
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(7)

(8

online within the specified time until the system shows the operation
is successful and there is no need to download the form. Don’ t block
browser pop—ups, otherwise it will easily lead to operation failure.
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Application processing: After the application deadline, each course unit
is responsible for reviewing and processing the application for the
by—election of the course opened by the unit. After the approval, the
course will be added to the student’ s schedule by the modern educational
management system. Most of the courses are processed fastly, but a small
number of courses may be slightly extended due to the need to contact
the teacher and adjust the teaching resources. In principle, the
application for the first by—election at the end of the summer semester
should be completed before the summer vacation; The application for the
second by—election at the beginning of the autumn semester should be
completed before the deadline. Students shall pay attention to inquire
the results online after the end of the review process to avoid the
situation of “not selected but go to class” and “selected but not go
to class” .
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Withdraw application: Once the by—election application is approved, the
application can not be revoked and the course can not be deleted.
Therefore, cancel the unnecessary application on the Internet before the
review process, so as not to be able to withdraw due to the application
is approved.
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(8) Note:

You can not apply for the full class in anyways (such as “conflict+
attendance exemption” ) when there are other same classes which are not
full in the same campus. No by—election application is allowed for classes
that have reached the maximum capacity of the venue. Unqualified

by—election application cannot pass the review generally. Qualified



by—election application is reviewed and processed according to the
principle of prioritization when the number of by—elections exceeds the
maximum limit.

If there is no result after the final deadline for the review process,
or if there is any problem about the review result, you can consult the
undergraduate teaching management department or the Course and
Examination center in time.
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4. About attendance exemption

If student require to transact the procedure of course attendance
exemption, please download and fill “Zhejiang University Undergraduate
Application Form for Attendance Exemption” in triplicate, then get the teacher’ s
signature and consent and the school’ s (department) seal, submit one copy to
the course and examination center and one copy to the teacher and keep one copy
own in two weeks after the course begins, it is specificly shown in Letter No. 37
[2004] “Method Of Application for Attendance Exemption Of Zhejiang University
Undergraduate Student Course” .Please pay attention to the instruction in the
application form that some courses are not allowed to be exempted. Students are
not allowed to apply for exemption after being absent for many times. Students
who have accumulated a number of failing courses are not allowed to exempt the
first course. In principle, each student is allowed no more than 2 courses per
long term.
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5. About arrangement of examination

The examination time of the course has been preliminarily arranged before the
course selection. The modern educational administration management system will
carry out fault—tolerant detection in the course selection of students. If the
two selected courses have conflicting examination time, you cannot select the
second course. Some courses will adjust the examination time for various reasons.
Please be sure to check the examination time of the course in the modern



educational management system one week before the examination week of each
semester. In order not to affect other students in the class, the school does
not allow students to personally participate in off-campus examinations,
activities and other reasons proposed to change the course examination
time;There is no other examination in addition to the unified examination of

the class.
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6. About make—up exam

Accoding to rules, there is one make—up exam chance for failure course, but
make—up exam will not be arranged for process assessment courses such as
experiment course, field trip, social practice activities. Courses with a large
number of unpassed students(Check make—up exam qualification shows “unified
make—up exam” ) will be arranged a make—up exam in the next year (before the
first week of the autumn or spring semester), students who participate must
confirm online at the specified time. Other courses(Check make-up exam
qualification shows “take make-up exam”) need to take make—up exam with the
teaching classes during the selection time, student only need to take make—up
without attend to class. If there is no same course in this semester, you shall
select in the next semester. If student choose to retake the courses, he must
from “Check information” to “Check make—up exma” , then choose “Give up make—up
exam ” ; Absence of make—up exam cause the same result with give up make—up exam.
Compulsory courses must be retaken when student fail make—-up exam or give up

make—up exam.



